Operations and SAP Programme

Our new visual identity

As of 25.04.2007



Background

- As the programme increasingly engages with the business, it
is clear that a visual identity for the programme is a useful
tool

« The visual identity is in line with both the BP branding and
HR visual identity

- |t will also be used by the programme in conjunction with new
HR templates (e.g. newsletters, email, invitations etc..)

+ Imagery will be available on Sharepoint for programme use

« This visual identity is approved and endorsed by senior
leadership and is the only visual identity that should be used.



Visual ldentity

* Purpose

- to have a specific set of images which can be used exclusively for
the Operations & SAP Programme in presentations, documents,
marketing materials, communications

- to instil the images in our audiences minds, creating a visual
identity that is easy to recognise and associate with the
Operations & SAP Programme

— to have a set of images which provide subliminal messaging to
convey key attributes of the programme including: Global,
consistent, partnership, dynamic, collaborative, innovative,
solutions



The images

+ 6 images: 3 horizontal, 3 vertical

- All feature a globe — central to this programme and indicating a
single, united approach: One HR for One BP

- The images pick out various aspects of the programme:
— Technology
— Personal Access
~ Portal
— Global Information
— Ease of Access
- Tailored, cutting edge solutions
- Data and reporting

- Partnership and ownership






Image 2 — Your window to information, from
your desktop, around the world




Image 3 — Global information in the palm of
your hand




Image 4 - Innovative solutions for a global
organisation




Image 5 - Global reporting, data and accurate
iInformation
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Using the images — Dos and Don'ts

EXTERNAL:

INTERNAL:

Use in external facing situations such as
in workshops, handouts etc..where they
will be seen by our stakeholders

Use the horizontal images for the front
page of presentations as they are a
more appropriate fit

Use the visual identity to focus your
audience on key programme attributes

Continue to use BP approved templates
and fonts

Speak to the Change and Comms team
if you are unsure about anything

Run any external presentations past the
Change and Communications team

Resize if necessary to make the file
smaller: 250 x350 pixels is the minimum
acceptable resolution

Don’t

Use for internal only documents, such as
plans or deliverables for circulation in the
programme

Use more than one image on a slide

Use too many images in any one
document or presentation — this will
dilute the messaging

Tint the images

Change the actual dimensions of the
image. Resize but don’t reshape!

Resize smaller to less than 250x350
pixels

NB images are saved at 1/ 2MB which
is sufficient for most use. If you require
higher resolution speak to the Change
and Comms team

Produce any marketing materials without
going through the Change and
Communications team

This refers to anything outside of the programme but within BP
(No external to BP presentations without agreement from NSS and SL)

This refers to everything that remains within the Ops & SAP programme

For exposure to the programme team only
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Example — PowerPoint slide

* You might want to add an
image to highlight a point which
will be strengthened through
visual imagery

+ But use this sort of slide very
sparingly within a presentation
— guideline no more than 2 or 3
images in any one presentation
including the front page
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Example - Front page of word document

humanresources ﬂ

Operations & SAP Programme
<insert document subtitle here=

e e e e syt phasen st himanresources




Example — Workshop invitation

bp

L

From: <your name> <your department> humanresources

<insert title here>
<insert workshop description here>

<insert workshop title here>
<insert date and time of workshop here>

<insert body text here=

Communication sent: 16 April 2007 humanresources
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Example: Newsletter / Briefing Shee

humanresources *

Operations & SAP Programme

Newsline

Welcome to our frst reguiar manthily updste providing you with key information sbout Si= Dpeetions and
SAP Progmmme and progress_ Your input to end support of our programme is afice! fo ils soccess_ This was
miest recemty by the sirong ot end par ot She necent deteied cesign working
ses5ionT WiiGh We Gonsider to have been very successtul,

EBGn month we wil 8 to baild vour undersianding of e programene and provids progress updstss Tou have

been induded on the disiribution for MewsLline because of your recent i i nt wikh the o and it
forms part of our ongoing ent vt b0 vou_ Dver time our sudience wik grow a5 mane of the
functions and segments ane by the p in the . pleaze feel free to share MewsLine
with your colieagues,
MNntalis Sainz-Sanz & Silvio Lanaro
4 " Dlcbal £ De=sign & Inf tion of Global F
" After 68 successiul detaied oicbal de=sign working sEssions (workshops a5 A= mbive design
ce calls) fwing over 230 HA o whio reviewed and refines 182

proceszes the pichkel procest design is almost comalete The inscops HA processes ane:

Cor Eenefits, = Diata I ment Exit, F v Do
Mdanagement, Payroil Time

Thiere was svcel it engagement curing &l of the sessions with open discussion of Qrocess
stegs eciors, date and reporfing =ements requied o ensune that the propesed global
tempinte solution mests the needs of HAR Opersfons and & cusiomess both wiknin HR and
fihe business,

Seyem| gicbel processes wiere red=signes by parfcipstis WiEnn sessions to efiect opdai=d
rEQUiemEnts, with more refinements being rdentfied for further Bot:an, For exsampie, the
compensation warkshon, which included 34 paricipants from smund the wond, reviessed 10
proposed processes. resulfing i 112 process changes jaddfons, inserions and deistions)
WwiEh & requirem=nt for 37 dets ojecis and 7 reporis! SPAS and CRMS will have the
cppartunities for sgcitionsl invohiemiznt ot key Sisges in the revisw process Alzo rased end
caghyred wers some soec¥c local eogsnements winich wil be revizisd during country
locaiizetion s=ssions,

'Wiah te mejority of Drocess designs egresd Dy perlicipants, the progremme tTEamis naw
IMYONED iN iNDEQRTON SESSIioNs_ DUnng UFS Drocess, The tEam wil revisw e nscope
processes to enswre thatall the ouch-paints fwhene one process refes on cutput Srom, or
provides input to, anathen are robust and completes. Once the SREMmal QROQrEMME EVEWS
e complete we will Feve 8 welgefined globel modsl that cen int=rece with other HRE
processes systems snd 3™ party serdos peoddets such s TAS, (M and FCES, al of whom
will b2 =ngeged to review this integmetion,

!“Mw : humanressurces
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Moving forward

* Images available on Sharepoint click here (select folder 1.0 HR
Presentation Templates and Guidelines)

- Templates will be updated so please keep using Sharepoint for new
documents

- Remember the images are for programme team use only
- Speak to the Change and Communications team for:

-~ Any questions or queries about usage

-~ Any materials required

— To review any presentations
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https://wss2.bp.com/HRE/GlobalOps-SAP/Standard Presentations/Forms/AllItems.aspx?RootFolder=%2fHRE%2fGlobalOps%2dSAP%2fStandard%20Presentations%2f1%2e0%20HR%20Presentation%20Templates%20and%20Guidelines&View=%7bD681DB0D%2d6991%2d4CE4%2d9BD6%2dB11E1FD7532
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